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Community Accountancy Service
Booking Form: 
Essentials of Financial Management

Participant’s details (please complete a separate form for each participant)

Name:






 Daytime contact no: 




             

Email: (this will be used to confirm your booking and to send course joining instructions)
Any access needs: 








           


                

Organisation name:  









               
                

Address:



 
	Please tick the course/s you wish to attend.
Priority will be given to those attending all five sessions for which there is a discount.

	Financial Policies and Procedures
	19th April 2012, 9:30 am – 1:15 pm
	

	  Setting and Monitoring a Budget
	26th April 2012, 9:30 am – 1:15 pm
	

	Introduction to Bookkeeping
	3rd May 2012, 9:30 am – 1:15 pm
	

	Simple Year End Accounts 
	10th May 2012, 9:30 am – 1:15 pm
	

	Financial Reports for your Committee
	17th May 2012, 9:30 am – 1:15 pm
	

	Course costs 

There is a discount of five sessions for the price of four for those booking the complete course.
	For each half day session
	For five half day sessions

	VAL Full members
	£20
	£80

	VAL Associate members
	£30
	£120

	Non members from any borough
	£40
	£160


I confirm that we are Full Members/ Associate Members/ not members of VAL (please circle) and I enclose a cheque made payable to Voluntary Action Lewisham totalling £ 



 for                 courses.  
I understand that if I cancel within 3 days of the course the course fee will not be refunded. If I cancel within 7 days of the course a £5 administration fee will be deducted.  If the course is cancelled by VAL all fees will 
be refunded.  
Signed 








   Date
______

___       

Please return your completed form to:  Voluntary Action Lewisham, 120 Rushey Green,  London SE6 4HQ    Tel: 020 8314 9411    
Email: info@valewisham.org.uk
PLEASE DO NOT ASSUME YOU HAVE A PLACE UNTIL WE EMAIL CONFIRMATION TO YOU.

Data Protection Act 1998  In promoting the work of your organisation and the Voluntary Sector VAL will make available organisational details on its websites and to enquirers and other parties. Please indicate if you do not want this information shared.  
