ASSET BOOKING FORM: ESSENTIAL SKILLS IN FINANCIAL MANAGEMENT
Participant’s details (please complete a separate form for each participant)
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Name:






 Daytime contact no: 




             
Email: 














Any access needs: 








           


                
Organisation name:  









               
                
Address:

Is your organisation a member of Voluntary Action Lewisham?          
Full Member
( 


Associate Member 
( 


Non-member 
  (
	Please tick the course/s you wish to attend.  Priority will be given to those attending all five courses.  All courses will run from 9:30 am to 1:15 pm. 
	Please tick

	Financial Policies and Procedures
	16th June 2011
	

	  Setting and Monitoring a Budget
	23rd June 2011
	

	Introduction to Bookkeeping
	30th June 2011
	

	Year End Accounts for Small Charities  
	14th July 2011
	

	Financial Reports for your Committee
	21st July 2011
	


	Course costs 
	For one half day 
	For 5 
half days

	VAL Full members
	£10
	£50

	VAL Associate members
	£18
	£90

	Other voluntary groups in Bexley, Greenwich, Lewisham or Southwark boroughs
	£20
	£100

	Voluntary groups from other boroughs
	£40
	£200

	Statutory and private sector organisations, housing associations and individuals
	£60
	£300


I enclose a cheque made payable to Voluntary Action Lewisham totalling £ 





for                 courses.  I understand that if I cancel within three days of the course the course fee will not be refunded and if I cancel within 7 days of the course a £5 administration fee will be deducted.  If the course is cancelled by VAL or ASSET all fees will be refunded.
Signed 







                  Date





Please return your completed form to:  Voluntary Action Lewisham, 120 Rushey Green, London, SE6 4HQ    
Tel: 020 8314 9411    Fax: 020 8314 1315 
Email: info@valewisham.org.uk

Data Protection Act 1998  
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   Accountancy Support                                                                                                                                                                                             
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for South East Thames

